
STEP 1: 

• Make a MyRec account: https://reynoldsburgoh.myrec.com/  

• Click on New Account and fill out your information 

 

 

 

 

https://reynoldsburgoh.myrec.com/


STEP 2: 

• Click Facilities  

• Click Facility List  
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STEP 3:  

• Find Community Gardens List 

o What plots are showing are what is available 

▪ This is an example list  

 

 

STEP 4: 

• Click on the Request button to the right of the open garden plot 

o Only open plots will have the Request Button 

 



Step 5:  

• Fill out information 

• When filing out dates and times: 

o Use May 18 as your date 

o Start time 8:00am End time 5:00pm 

▪ You do not need to make it recurring and add all dates of the 

garden season. The system just needs one date and 

timeframe to continue to the reservation request  

o Click Next  
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STEP 6: 

• Make sure all information is correct. The system will automatically pull 

contact information. If it’s not correct, you can change it in the boxes 

below. 

• Be prepared to answer the Additional Questions  

o All highlighted boxes are required to be answered move forward 

• Click Submit   
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STEP 7: 

• You will see a Thank You for Your Request 

 

 

 

ADDITIONAL INFORMATION 

• This is just a REQUEST for garden rentals. Parks and Recreation will look 

at all request and approve in order of submissions.  

• Once Parks and Recreation has approved your request. An invoice will be 

put on your MyRec account and a notification email will be sent out. 

• Once payment is made, you will then be notified with information on how 

to access your garden plot.  


